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Fire District No. 3 
TOWNSHIP OF HANOVER, COUNTY OF MORRIS 

 
TERMS AND CONDITIONS OF EMPLOYMENT FOR 

FULL-TIME, PART-TIME AND PER DIEM EMERGENCY MEDICAL TECHNICIANS  
 

MARCH 19, 2026 
 

1. Forward 
 
a. These Terms and Conditions of Employment are promulgated by means of Resolution 

by the Board of Fire Commissioners acting so as to insure adequate guidance for 
staffing of Emergency Medical Services 

b. These Terms and Conditions of Employment shall supersede any previous Terms and 
Conditions of Employment  

c. These Terms and Conditions of Employment shall commence March 20, 2026 
d. The determination of scheduling of any Full-Time employee is at the discretion of the 

Board of Fire Commissioners and may be changed with no less that ten (10) days’ 
notice. 

 
2. Scheduling 

 
a. Full-Time Emergency Medical Technicians shall be required to be on duty for a total 

of forty (40) hours per week, Scheduling shall be at the discretion of the Chief of the 
Department or his/her designee. Any change to an employee’s schedule shall be done 
so in writing, or electronic scheduling system, by the Chief of Department, with at least 
48 hours’ notice, with the exception of emergency situations.  

b. Any Full-Time Emergency Medical Technician working more than forty hours 
within a payroll week shall be compensated according to the ‘Overtime’ rate as 
described herein. 

c. Part-Time Emergency Medical Technicians shall have 24 hours of work available to 
them within a payroll week – seven days, this does not preclude a Part-Time Emergency 
Medical Technician from being scheduled more than 24 hours in a single pay week, 
but not to exceed 48 hours in the two-week pay cycle. 

1. Part-Time Emergency Medical Technicians shall be required to work 24 hours 
within a calendar week, and the District shall make 24 hours available during 
each week.  These hours must primarily be hours which require an EMT to 
meet adequate staffing for the District.  Secondary to this shall be hours which 
supplement the staffing scheduled to be on duty, including provisions of 
staffing the Power Truck.  A Part-Time EMT may, at the discretion of the 
scheduling officer, work a total of 48 hours within a two-week period, 
provided the scheduled hours do not constitute overtime.  
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2. A Part-Time EMT utilizing the flexibility of splitting shifts to achieve the 
required 48 hours every two weeks may use no less than 12 hours in a week 
and no more than 36 hours in the accompanying week.   

3. A Part-Time EMT shall not be precluded from working in excess of 36 hours 
a week, or 40 hours per week if and when coverage for shifts is needed; 
Overtime rules shall apply. 

d. Available shifts shall be forwarded to Part-Time Emergency Medical Technicians 
by the Chief or his/her designee, and assignments shall be made based on equity with 
consideration for seniority. 

e. Any Part-Time EMT who accepts and is scheduled for a shift, above and beyond what 
is required of them herein, who cannot work this shift is responsible to arrange adequate 
coverage for the shift by a qualified EMT.  Such coverage must be approved by the 
Chief or his/her designee.  An EMT who cannot arrange coverage, and for whom 
coverage must be employed by the District for the shift, shall be charged with the 
corresponding hours of PTO or Time Off for said shift. 

f. Per Diem Emergency Medical Technicians must work 24 hours a month.  These 
hours must be within hours identified as requiring Per Diem coverage, or hours 
announced by the Chief of the Department or his/her designee 

g. Scheduling in all compensated Emergency Medical Services positions shall be at the 
discretion of the Chief or his/her designee. Any change to an employee’s schedule shall 
be done so in writing, or by means of the electronic scheduling system, by the Chief of 
Department, or his/her designee, with at least one (1) days’ notice, with the exception 
of emergency situations.   

h. The District reserves the right to change or alter the schedule of any Part-Time or Per 
Diem personnel up to 24 hours prior to the start of shift. 

 

3. Hours of Work 
 

a. Availability for all Part-Time and Per Diem staff shall be for shifts which are identified 
as needing coverage.  Part Time Availability must be submitted by the 1st of the 
preceding month. Per Diem Availability must be submitted by the 5th of the preceding 
month. Any availability remaining in the system after the initial scheduling will be 
considered open unless the member removes it. Submission of availability for times 
where coverage is not needed shall not be considered as meeting the minimum 
submissions. 

b. The District in the interest of the health and wellbeing of its Emergency Medical 
Technicians, and to prevent fatigue and associated consequential issues shall not permit 
any Emergency Medical Technician to work more than twenty-four (24) consecutive 
hours,  

c. Any Emergency Medical Technician who has worked twenty-four (24) consecutive 
hours shall be required to have no less than eight (8) consecutive hours off prior to 
reengaging in any type of employment with the District in any scheduled or volunteer 
capacity.   
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d. Any exceptions to this policy must be approved by the Chief of Department or his/her 
designee, on the predication of an emergent situation, or a staffing shortage which 
would adversely affect the continuous and efficient operations of the District. 

e. It is the responsibility of the Chief or his/her designee to keep track of the hours worked 
by compensated EMS staff during any pay period to insure compliance with the 
guidelines enumerated herein. 

 
 
 

4. Time Off 
 

a. All Full-Time Emergency Medical Technicians will be allocated Paid Time Off 
(PTO) which may be used for vacation, personal or family illness or any other personal 
matters that cannot be attended to outside normal hours of work.  The authority for the 
approval of an employee’s PTO is vested in the Chief, or his/her designee, and at no 
time shall PTO be unreasonably denied.  

b. All Full-Time Emergency Medical Technicians shall be entitled to Paid Time Off 
at their regular rate of pay, in accordance with the following schedule.   

i. Hire Through Year 1 - 100 Hours 
ii. Year 2 Through 4 - 140 Hours 
iii. Year 5 through 11 – 220 Hours 

c. PTO will be credited to the employee on January 1st of every year. 
d. Part-Time Emergency Medical Technicians shall be afforded Paid Time Off (PTO) 

during a calendar year based on their length of service as follows: 
i. Years 1 through 3: 48 Hours 

ii. Years 4+ : 60 hours 
Paid Time Off during a calendar year to be used according to the standards enumerated in 
(a) above. In the event of separation from employment, PTO will be prorated based on the 
number of months worked in the calendar year. 

e. Part-Time Emergency Medical Technicians may roll over a portion of their unused 
PTO into the following calendar year as follows:  

i. Years 1-3: A maximum of 72 hours may be accumulated, including rolled-
over PTO. 

ii. After Four (4): A maximum of 84 hours may be accumulated, including 
rolled-over PTO. 

A Part-Time Emergency Medical Technician will not be paid for unused PTO upon 
separation.  
f. Any current unused sick time shall be rolled toward the maximum PTO accumulation 

limits (72 or 84 Hours) in the instance of a per-diem EMT transitioning to Part-time 
or Full-Time status.  

g. PTO requests shall be submitted consistent with any such provisions contained herein. 
h. Part-Time Emergency Medical Technicians will be allotted forty-eight (48) hours 

within a calendar year which can be taken off, as elected, without compensation, this 
time shall be referred to as Time Off.   

i. A Part-Time Emergency Medical Technician may utilize these 48 hours to offset 
the required 24 hours per week.  Any time off shall be reported to and approved by 
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the Chief or his/her designee.  Allowable time off shall not carry from year to year; 
there will no accumulation of time off.  Time Off allotments shall be prorated during 
the year of hire. 

j. Any Part-Time Emergency Medical Technician who has exhausted their Paid 
Time Off and Time Off allotment shall be required to work the 24 hours per week, 
or shall be considered as being in default of the terms and conditions of their 
employment and may be subject to discipline, including demotion or termination.  

k. Per Diem Emergency Medical Technicians will be allotted thirty-six (36) hours 
within a calendar year which can be taken off, as elected, without compensation, 
this time shall be referred to as Time Off.  Any time off shall be reported to and 
approved by the Chief or his/her designee. 

l. Any Per Diem Emergency Medical Technician who has exhausted their Time 
Off allotment shall be required to work the 24 hours per week, or shall be 
considered as being in default of the terms and conditions of their employment and 
may be subject to discipline, including demotion or termination.  

 

 
5. Bereavement Leave 

 
a. Full-Time Emergency Medical Technician: In the event of a death in the employee’s 

immediate family, the employee shall be granted up to three (3) shifts off with 
pay, for wake, funeral and/or memorial services.  Immediate family members are 
defined as an employee's spouse, parents, stepparents, sisters, brothers, children, 
stepchildren, grandparents, father-in-law, mother-in-law, brother-in-law, sister-in-
law, son-in-law, daughter-in-law, or grandchild.  For all other relatives, two (2) shifts 
from the date of death may be granted.  Said shifts shall be applied to any time that 
the Full-Time Emergency Medical Technician is scheduled to work during that 
period. 

b. The Period of Bereavement shall be defined as the date of death through the date of 
interment/burial/inurement 

c. Part-Time or Per Diem Emergency Medical Technician:  In the event of a death in 
the employee’s immediate family, the employee shall be granted up to three (3) 
scheduled shifts off with pay, for wake, funeral and/or memorial services. Immediate 
family members are defined as an employee's spouse, parents, stepparents, sisters, 
brothers, children, stepchildren, grandparents, father-in-law, mother-in-law, brother-
in-law, sister-in-law, son-in-law, daughter-in-law, or grandchild. For all other 
relatives, two (2) shifts from the date of death may be granted.  Said shifts shall be 
applied to any time that the Part-Time or Per Diem Emergency Medical Technician 
is scheduled to work during that period. 

 
6. Sick Leave 

 
a. Sick leave shall be granted to all Per Diem Emergency Medical Technicians 

consistent with the provisions of New Jersey Statutes with one (1) hour granted for 
every thirty (30) hours worked. 
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b. Sick leave may only be used consistent with the District’s Sick Time policy; consistent 
with applicable New Jersey law. 

c. An employee may carry over up to 40 hours of unused earned sick leave to the next 
benefit year. However, you may only use up to 40 hours of earned sick leave per 
benefit year.  

d. Per Diem Emergency Medical Technicians reporting out sick shall do so no less 
than two (2) hours prior to the start of their shift when practical. 

e. Per Diem Emergency Medical Technicians utilizing leave for three or more 
consecutive shifts, due to illness or injury, or other State or Federal leave for reasons 
of personal illness or injury, shall be required to provide a medical professional’s note 
allowing their return to duty, and shall be subject to the District’s policies on returning 
to duty.  

f. Any EMT transitioning from Per Diem Emergency Medical Technicians to Part-
Time Emergency Medical Technician or from Part-Time Emergency Medical 
Technician to Full-Time Emergency Medical Technician employment shall have 
the ability to use any accumulated sick time during the first six months until their 
regular PTO becomes available.  Said time must only be used for sick time as defined 
by State statutes and/or District Policies. 

g. An employee who utilizes sick time for purposes other than those provided by law 
and/or the Policies and Procedures of the District, or who feigns illness for purposes 
of receiving compensation for same shall be subject to disciplinary action including 
termination. 

 
 

7. Work Clearance 
a. The District may require that you see our medical provider to be cleared to return to 

full duty, or if so deemed necessary, to have a Fitness for Duty Examination (FFDE) 
performed. 

b. If the District requires such clearance you then need to contact the District’s Medical 
Provider to make an appointment for a Return to Duty evaluation.  When making the 
appointment make sure to advise the staff that this is a return to duty evaluation and 
that you are with Hanover Township Fire District No. 3.   

 
8. Overtime 

 
a. Any compensated Emergency Medical Technician, working in excess of forty hours 

in a pay week (seven identified consecutive days) shall be compensated at one and one-
half times their normal rate of pay. 

b. For purposes of calculating overtime, any approved outside employment/stand-by 
details shall not be included. 

 
9. Education 

 
a. All Compensated Emergency Medical Technicians, full-time, part-time and/or per 

diem are required to maintain their EMT and CPR Certifications in order to remain 
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employed by the District.  Proof of certifications shall be provided upon updating any 
certification.   

b. Full-Time, Part-Time and Per Diem Emergency Medical Technicians, at the discretion 
of the Chief of Department, may be required to attend mandatory training that will 
advance their skills and proficiencies.  When an employee is required to attend such a 
course, or evaluation, the District will pay for the class itself, and will also pay that 
employee’s hourly rate hour-for-hour for their attendance at these courses, excluding 
travel time, unless your attendance constitutes overtime as determined in (7) herein.  

c. All Emergency Medical Services personnel must maintain a valid New Jersey 
driver’s license. 

d. If any of the above certifications lapse, or are suspended or otherwise restricted by 
the issuing agency, it is incumbent on the EMT to notify the Chief of Department, or 
his/her designee immediately. 

e. Failing to maintain said licenses/certifications, or making notification of any changes 
thereto, will result in disciplinary actions which may include termination. 

 
10. Switches 

 
a. Emergency Medical Technician shall be permitted to switch shifts, with the 

permission of the Chief of Department or his/her designee, providing that all shifts are 
worked and repaid within the calendar week, and that no switch incurs overtime. 

b. Switches may not extend beyond the calendar week, and no Emergency Medical 
Technician shall work more than forty-hours within a calendar week as the result of 
a switch. 

c. Any compensated Emergency Medical Technician working more than forty hours 
in a week by virtue of a switch shall be subject to ‘Overtime’ as described herein. 

d. Any compensated Emergency Medical Technician who works less than their 
scheduled or required hours during a calendar week shall be subject to leave without 
pay, and shall not be compensated for the deficient hours.  
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11. Holidays  
 
a. Any compensated Emergency Medical Technician who works on a Holiday, or the day 

designated as commemorating a designated holiday, so recognized by the Fire District 
in its Policies and Procedures Manual, or as amended herein, shall be compensated for 
those hours at a rate of one and one-half times their regular rate of pay for the hours 
worked on actual day of the holiday or observance. 

b. Holidays recognized by the District shall be: 

• New Years Day 
• President’s Day 
• Good Friday 
• Easter Sunday 
• Memorial Day 
• Juneteenth 
• Independence Day 
• Labor Day 
• Columbus Day 
• Veterans Day 
• Thanksgiving Day 
• Day after Thanksgiving 
• Christmas Day 

 
c. The Chief of Department may request Per Diem or Part-Time employees to provide notification 
of availability for Holiday assignments, consistent with applicable policies. 

d. Compensated Emergency Medical Technicians are asked to submit availability for one 
holiday per calendar year.  

12. Insurance 
a. The Fire District shall maintain and make available to Full-Time Emergency Medical 

Technicians the following insurances,  
• Healthcare Insurance   
• Accident/Sickness Insurance 
• Dental Insurance  
• Life Insurance Policy 
• Vision/Eye Care Insurance  
• Flexible Spending Account 

a. Full-Time Emergency Medical Technicians receiving healthcare benefits shall be 
subject to co-payment. Said co-payment shall be equal to 23% of the combined annual 
premiums for Healthcare, Vision and Dental insurances. 

b. Opt-Out Election 

All employees who waive healthcare coverage provided by Hanover Township Fire District No. 
3 shall receive compensation in accordance with the following schedule, with payments equally 
divided over twenty-six (26) regular pay periods: 
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• Single Coverage: $750.00 Per Year 
• Parent / Child Coverage: $1,000.00 Per Year 
• Spouse Coverage: $1,250.00 Per Year 
• Family Coverage: $1,500.00 Per Year 

Any employee waiving healthcare benefits shall execute a waiver of benefits form and provide 
adequate proof of alternative healthcare coverage. 

c. Scheduling will be monitored to insure that members are afforded required 
healthcare, or provided with an opportunity to opt out. 

 
13. Uniforms 

 

a. Issuance, Use and Maintenance of all uniforms utilized by compensated Emergency 
Medical personnel shall be at the discretion of the Chief of Department or his/her 
designee. 

 

14. Outside/Extra Duty Rate of Pay 

 

a. Any Compensated Emergency Medical Technician working a Stand-By Detail 
scheduled through the District and with the approval of the Chief of Department, shall 
be compensated according to the schedule of fees adopted by the Board of 
Commissioners. These hours shall not be utilized in computation of overtime 
entitlement. 

15. Pensions 
 
a. Consistent with applicable State Law, employees will be enrolled in the pension system 

commensurate with their salary and/or employment status and current co-enrollment. 
b. Any employee hired by the Fire District, who is currently enrolled in, or is a retiree 

from any State of New Jersey Division of Pensions and Benefits administrated 
retirement system shall be responsible to insure that employment by the Fire District 
does not negatively impact said pension or retirement. 

 

16. Salaries 
 

a. Full-Time Emergency Medical Technicians shall be paid based on an annual salary. 
Raises shall be afforded on their anniversary of hire. 

b. Part-Time Emergency Medical Technicians shall be paid on an hourly basis 
c. Per Diem Emergency Medical Technicians shall be paid on an hourly basis 
d. Per Diem and Part Time raises shall be afforded consistent with attached schedule 

after the receipt and acceptance of a satisfactory job evaluation of the member. 
Annual reviews will occur in the month of June. 
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Full-Time EMT 

 
2025 2026 2027 

Probation (1-Year) $  48,100.00 $  49,303.00 $  50,535.00 

2nd Year  $  50,505.00 $  51,768.00 

3rd Year   $  53,030.00 
 

Part-Time / Per Diem EMT 

Year Per Diem Part-Time 

1 $26.00 $28.00 

2 $26.50 $28.50 

3 $27.00 $29.00 

4 $27.50 $29.50 

5 $28.00 $30.00 

6 $28.50 $30.50 

7 $29.00 $31.00 

8 $29.50 $31.50 

9 $30.00 $32.00 

10 $30.50 $32.50 

 

17. Raises 
 

a. Raises will be granted to Full-Time Emergency Medical Technicians based on the 
schedule listed herein. 
1. All EMTs currently in steps will remain consistent with said steps in the 

attached implementation schedule 
b. Raises will be granted to Part-Time and Per Diem Emergency Medical Technicians 

based on the schedule listed herein, upon a satisfactory performance evaluation and 
also based on achieving 75% of the required hours per year;   
1. 1,248 hours for a Part-Time Emergency Medical Technician 
2. 288 for a Per Diem Emergency Medical Technician.  

c. Use of PTO, Sick Leave or other sanctioned time off shall be counted towards these 
hours. 

d. Retroactive pay shall be provided where warranted. 
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18. Certifications:   
a. All Emergency Medical Services personnel must maintain current certification: 

1. Emergency Medical Technician 
2. CPR 
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